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1, OGume nosoxennn

I.1.Hactosmee [Monoaenne yeTananaunact nopaaok noayuenms, ywers, 00palboTkM, HAKOIVICHNR M
XPAHCHMA JOKYMEHTOD, COACIIKAUMX CBEACHMY, OTHECEHHLIE K NEPCOHAILHLIM AaHHLM paboTHHKOB
MyHHUMDaNLHOrO  KascrHOrO  oweoBpasosaTensHoro YUpe#RAEHHS  «3BAMHORCKAS  Cpeamus
obuwecobpasosaTensHas wxoaay.

1. 2.ens wacrosuero TToA0KEHHR - JAUMTA NEPCOMATLNLIX JRMHBIX paboruuxos MyHHIMIasLHOro
KIIeHHOro obieofpasoBaTentioro ypeaacHis «38aHHOBCKAN CPEAHSA obumcobpasosatensias WK
OT HECAHKUHOHMPOBAHHOIO JOCTYIA M pasrnawedns. [lepcoHanbubie ARHHWE BCETAd SAARIOTCS
KOHGRracHansHO, CTPOro oxpansemo mishoprateit.

Ocnosannenm aan paspaborku Mactommero [Tonouenus SBARIOTEN: Koncrsmyumus PO, rn. 14
Tpyaosoro xogexca PO, ®eacpanuuit 3axon or 27.07.2006 N 152-03 "O nepeoransHbix aanmmx”,
Apyrue AeHCTBYIOUIME HOPMATHBHO-TIpABORLIE akTit P @
1.3.Hacrosuiee Monoskenme yraepaaneTcs NPHKIIOM PyKOBOAHTEAN OOPAIOBATEALHOMD YUPCHKACHHR 1 C
YHETOM MHCHHA NPOGeoronoro komurera. Bee paBornmkn sommmst Guims 03HAKOMACHI nojJt pocnucs ¢
Amvrnan TlonosceHmnes.

1.4 JlomkHOCTH, OTBETCTREHHBIE 12 C6OP NEPCOHATLHBIX AAHHKIX, ONPEACARIOTCR NPHKAIOM ANPEKTOPR
WKOAM.

2. lMousTie NEPCONAALNBLIX ARHNLIX

2.1 TTepconanbibiMi  QARHIMMH  RBASCTCOR  WHOOPMALUAN, OTHOCKILAACH K KOHKPETHOMY
pnﬁonmxy.nnmcmmno@nu.coﬁmuuo&menmnxmmpnﬁonmn,
NOIBOAMIOUME MACHTHOMLIIPOBATL €10 JIMMHOCTL, M HCNO/b3yeMas paloToasTeneM, B YACTHOCTH, B
LEARX BLNOAHeHHR Tpebosannii:
- TPYAQBOFO AKOHOAATEARCTEA NPH MPHEME HA PaloTy M IAKMONCHHM TPYAOBOTO AOrOBOPA, B
NPOLECCE TPYAOBKX OTHOUICHIE, MPH NPeaOCTABACHIN rapuirTiii i KoMICHCAUMRA 1 ap.;
- HAAOTOBOMO  AKOHOANTCALCTBA B CEA3M C MCYMCACHHEM M YIUIATOW HANOMA Ha ZOXOAM
OHIHHECKHX THLL, & TAICKE CANHONO COLMMBHOMO HRAOTA;
- NEHCHOHHOTO IAKOHOMATEILCTIA npu opmuponatiHK [0 NPeACTARACHMH
NEPCONHPUUNPOBAMILIX AAHHLX O KIAZOM MOIYMATENE A0XOO0B, YMHTHIBAEMBIX MpH  HAYHCACHNH
CTPAXOBLIX BIHOCOB HA OBAIATEALHOE NEHCHOHHOE CTPAXORANME M obecneseiie;
- JANOIHEHUS NEPBHYUNON CTATHCTHYMECKON AOKYMEHTALMH B cooTReTcTuiM ¢ TlocTanomnenien
lockomcrara Poccwm ot 05.01.2004 N | "O6 yroepaaciiun yinuumsposamsix dopm nepumnunoit
YHETHOR AOKYMEHTALMN 110 YHETY TPYAE # €ro onaars”.

22.JlepcoHansipie  AAHHBIC SRASIOTCA CTPOTO  KOHPUACHUHATHHMMK, mOGMe aNLA,
TOAYMBIIHE K HIM J0CTYN, OGA3ANBI XPAHNTE TH QaNNLE B TAANC, 38 WCKTIONCHMOM AAMMLIX,
OTHOCRUHXCH K CACAYIOUIHM KATCTOPHAM:

= OBCWIHHEHHBIC NEPCOHAILHIIC AAHNBIC - IBHHBIC, B OTHOLIEHHH KOTOPKIX HEROIMORHO
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OMPEACIIUTb UX NPUHAATICIKHOCTH KOHKPETHOMY (1)I/I3I/I‘ICCKOMy Jany,

- 00IIEAOCTYIHbIE IEPCOHAIBHBIE JaHHBIE.
2.3.PexxnM KOHQUIEHINAILHOCTH MEPCOHATILHBIX JaHHBIX CHUMAETCS B CIIydasiX 00e3THUMBaHUS HITH
M0 UCTEYCHUH COOTBETCTBYIOLIETO CPOKa XpaHECHHSI.
3. HocuTenu nepcoHabHbIX JAHHBIX

3.1. B cooTBeTCTBUH C 3aKOHOJATEIHCTBOM HOCHUTEIISIMH IE€PCOHAJBHBIX JAHHBIX PAOOTHHKAa MOTYT
OBITH OyMaKHBIE M DJIEKTPOHHBIC HOCUTEIH.

3.2. byMaxXHble U IEKTPOHHbIE HOCUTEIM NEPCOHANBHBIX AAHHBIX SBIAIOTCS 0a30H NAaHHBIX IO YYeTy
PabOTHHUKOB OpPTaHHU3AITHH.

3.3.IlepconanbHbie naHHBIE HA OyMaKHBIX HOCHTENAX XpaHATCS B celide.

3.4.1lpu npueMe CrieUaINCTOB, TOKYMEHTHI, HaXOsIecs B paboTe NelOonpOu3BOIUTENS, CEKpeTaps,
MOTYT HaxOIUTbCid Ha padoyeM CTOJIié WIM B CIELUAJIbHBIX IANKaX TOJBKO B TedeHHe pabouero ansa. Ilo
OKOHYaHHUH pabOvero AHS AaHHbIC TOKYMEHTHI JOJKHbBI yOUPAThCs B 3alIUparoIiuecs mKadol.

3.5. TlepcoHanbHble AaHHBIE Ha DIICKTPOHHBIX HOCUTENSX 3alUIICHBI MapojieM JIOCTyIa, AOCTYN K
CHELUAIN3UPOBAHHOM TNPOrpaMMe OCYLIECTBISAETCS TOJNBKO 4Yepe3 JIMYHBIA AOCTYH - Mapoib, IpaBO Ha
WCIIOJIb30BaHNE MEPCOHATBHBIX JAaHHBIX UMEIOT TOJIBKO PA0OOTHHKH, OTBETCTBEHHBIE 32 00pabOTKY HEepCOHATBHBIX
JAHHBIX.

4.JIn4yHoe 1ej10 padoTHUKA

4.1.JInunoe neno pabOTHHKA OTHOCHUTCS K IEPCOHAJBHBIM JaHHBIM pabOTHUKA M 0GOpMIISETCs HOocie
W3aHus TIPHKa3a o mpreMe Ha paboTy.

4.2 JluuHoe Aenmo BeleTcs Ha MPOTSHKEHWH BCEH TPYHOBOM AEATENHHOCTH paboTHHKA. M3MeHeHwus,
BHOCHMBIE B JINYHOE J1€JI0, AOJKHBI OBITh IIOATBEPXKAECHB! COOTBETCTBYIOIIUMH JOKYMEHTAMHU.

4.3.IlepeyeHb TOKYMEHTOB, COACPKALIMXCS B IUYHOM Jeiie pabOTHUKA NP IpUeMe Ha padoTy:
- aHKeTa MPETeHCHTA, XapaKTePUCTHKH;
- KOTHSA NacIopTa;
- KOIKS CBUIIETENLCTBA O npucBoeHnu MHH;
- KOTIHS CTPAaXOBOT'O MIEHCHOHHOTO CBUJICTENHLCTBA;
- KOIUSI BOGHHOTO Omitera (y BOGHHOOOSI3aHHBIX);
- KONHS JOKYMEHTOB 00 00pa3oBaHMW (B TOM 4YHCJE W JIOTOJHUTEIHHOTO OOpa3oBaHUs, €Clii pabOTHHK
OpejicTaBIsIeT MX NpH TpuemMe Ha paboTy WM 3TO TpeOyeTcs NPH BBITOJHEHWH OIPEISNICHHBIX TPYIOBBIX
dhyHKIHIT);
- KON BOJMUTENBCKOTO YIOCTOBEPEHHs M JOKYMEHTOB Ha MAIWHY, €CJIM 3TO TpedyeTcss B CBS3U C
BBITIOJTHEHHEM TPYAOBOW (QYHKIIUH PaOOTHUKA,
- JM4Has KkapTouka T-2;
- TPYZIOBOH 1OTOBOD;
- JOKYMEHTBI O IPOXOXKICHUH 00YUICHUSI;
- JOKYMEHTBI O COCTaBe CEMbH PaOOTHHKA, HEOOXOIUMBIE JJIsl IPEAOCTABICHUS €My TapaHTUH, CBSI3aHHBIX
C BBITIOJITHEHUEM CEMEWHBIX 00s3aHHOCTEH;
- CBEJICHUSI O CyJTUMOCTH;
- WHBIE TOKYMEHTHI IEPCOHAIBHOTO Y4eTa, OTHOCALIMECS K MIEPCOHAIBHBIM JaHHBIM paOOTHHKA.

4.4 TlepeyeHb BOBMOXKHBIX JJOKYMEHTOB, COJIEPXKAIUXCS B JINYHOM Jiejie pa0OTHHKA TIPU JallbHEeHIen

pabote B 00pa30BaTEILHOM YUPEKICHUH:

- JIOTIOJTHUTEIIbHBIE COTJIALICHUS;

- JOKYMEHTHI O TIOBBIIIIEHUH KBaTU(pHUKaIKKU (TMCbMEHHbIE aTTeCTAalllH, JUIJIOMBI, CBUAETENbCTBA U T.1.);

- JIOKYMEHTBI O COCTOSIHUM 3JI0OPOBbS JIeTeH M JAPYrUX OJM3KUX POJICTBEHHWKOB, KOTJA C HAJMYUEM TaKUX
JOKYMEHTOB CBSI3aHO Ipe0CTaBIeHNe paOOTHUKY KaKUX JTMOO TapaHTHi U KOMIICHCALU;

- JOKYMEHTBI, TOATBEP)KAAOLINE MPABO Ha AOTOJHUTEIbHBIE TAPAHTHH U KOMIICHCAIUHU 10 ONpPEAETICHHBIM
OCHOBAHUSIM, IPEAYCMOTPEHHBIM 3aKOHOIaTEILCTBOM;

- JOKYMEHTBI 0 OepeMEHHOCTH paOOTHHUIIBI M BO3pAcTe AeTEH I NPeAOCTaBICHUS MaTepH (OTLLy,

JpYTHUM POACTBEHHHKAM) YCTaHOBJICHHBIX 3aKOHOM YCIIOBHI TPy/a, TapaHTUil 1 KOMIIEHCALHIA;

- UHbIE JOKYMEHTBl II€PCOHAIBHOIO Yyd4eTa, OTHOCSAMIMECS K HW3MEHEHUSM MEPCOHANBHBIX JaHHBIX
paboTHHKA.



5. locTyn K NepCcOHATBHBIM AAHHBIM PA0OTHHKA
5.1.BHyTpeHHMI AOCTYN (AOCTYN BHYTPHU OPTaHU3AIINH):
- PYKOBOJCTBO OpraHU3aIUH;
- PYKOBOIOUTENIN CTPYKTYPHBIX IIOAPA3AEICHUIl IO HAIPABICHUIO NEATEIBHOCTU (IOCTYH K JIMYHBIM
JaHHBIM TOJBKO pAOOTHHUKOB CBOETO MOJpA3CICHNs);
- paboTHUKM OyxTanTepud - K TEM JAaHHBIM, KOTOpble HEOOXOAWMBI JJiSl BBIIOJIHEHHUS KOHKPETHBIX
hyHKIHI;
- caMm pabOTHHK, HOCUTEIb JaHHBIX.
5.2.BuemHuit noctyn. MaccoBble MOTpeOMTENH MEPCOHATBHBIX JaHHBIX BHE OPraHHM3alldil - TOCYIapCTBEHHBIC
(yHKUNOHAIBHBIE CTPYKTYPBHI:
- HaJIOTOBbIE MHCIIEKLIUH;
- MIPaBOOXPAHUTEIILHBIE OPTaHbl;
- OpraHbl CTATUCTUKHY;
- CTpaxoBbIC aIrCHTCTBA,
- BOCHKOMATBI;
- OpTaHbl COLMAJIBHOTO CTPAXOBAHNUS;
- MICHCUOHHBIE ()OH/IBI;
- moAapasacjICHUA MyYHUIUIIAJIbHBIX OPraHOB YIIPABJICHUAA,
- Jpyrue TOCYAAapCTBEHHbIE OPraHU3alKd, KOTOPHIM JUIS OCYLISCTBIECHHUS CBOMX (YHKUMII HEoOX0OuM
AOCTYII K IEPCOHAJIbHBIM JaHHBIM pa6OTHI/IKa.
5.3. CBenenus o paboTaromieM pabOTHHUKE WM YK€ YBOJIEHHOM MOTYT OBITh IPEAOCTABIICHBI IPYTrOi OpraHU3alin
TOJIBKO C MMMCBMEHHOTO 3alpoca Ha OJlaHKe OpraHu3allu ¢ IPUIOKEHUEM KOIHH 3asiBICHUS PaOOTHHKA.
5.4 POICTBEHHUKH U YICHBI CEMEH:
- NEPCOHAJIBHBIC JaHHBIC pa6OTHI/IKa MOT'yT 6I)ITI> npeaoCTaBJICHbI pOACTBCHHHUKAM HJIM YJICHAM €ro CEMbU
TOJIBKO C MMUCBMEHHOTO Pa3pelLeHUs] CaMOro PaOOTHHKA;
- B clly4yae pa3Boja ObIBINasl Cympyra (Cympyr) UMeeT MpaBO OOpaTUTHCS B OPTaHMU3ANNIO0 C MHCHMEHHBIM
3aMpocoM 0 pa3Mepe 3apaboTHOM TaThl paboTHHKa 0e3 ero cornacus (TK PD).

6. Coop n 00padoTKa NEePCOHAJIBHBIX JaHHBIX PA0OTHUKOB
6.1.PaGoTHHK 00s3aH TIpeACTaBIATH PabOTONATENI0 KOMIUIEKC JOCTOBEPHBIX JOKYMEHTHPOBaHHBIX
NEPCOHANBHBIX JAHHBIX, IEpEeUYeHb KOTOPBIX YCTaHOBIJIEH NaHHBIM [lonoxeHueMm.
6.2.CBOEBpEMEHHO, B pa3yMHBIH CPOK, HE NPEBBIIAIOIINNA 5 pabounx THEW, paOOTHUK 00s3aH JIMYHO
100 Yepe3 CBOETo 3aKOHHOTO MPEJICTABUTEINST COOOIATh CIIEIHAIIICTY, OTBETCTBEHHOMY 3a cOop nH(popMmanuu, 0o
M3MEHEHNH CBOMX MEPCOHAIBHBIX TaHHBIX, JTH00 MPeICTaBUTh COOTBETCTBYIOIINE TOKYMEHTHI.
6.3.IlpencraBienue paOOTHUKOM ITOJUIOXKHBIX JOKYMEHTOB HJIM JIOXKHBIX CBEJCHUH MPH MOCTYIUICHUN
Ha pa0oTy SABJSIETCS OCHOBAaHUEM JIJIsl PACTOP)KEHUSI TPYIOBOT'O JIOTOBOPA.
6.4.PaboTHHK, OTBETCTBEHHBIH 3a cOOp MH(MOpPMANWU, NIPU TONYUYESHHH TEPCOHAIBHBIX JTAHHBIX WIH
NOJY4YE€HUH N3MEHEHHBIX IIEPCOHAIBHBIX JaHHBIX paOOTHHKA JIOJDKEH:
- MIPOBEPUTH JOCTOBEPHOCTH CBEJCHUH, CBEPSs AaHHBIE, IIPEICTABICHHbBIE pPAOOTHUKOM, C UMEIOIUMHUCS Y
paboTHUKA IOKYMEHTaMH;
- C/IeNaTh KOIMH MPECTAaBIEHHBIX JOKYMEHTOB;
- MOJIINTD B IMYHOE JIENI0 Pa0OTHHKA;
- BHECTH COOTBETCTBYIOIIME H3MEHEHUS B KaJJpOBbIE JOKYMEHTEHI;
- npU HEOOXOAWMOCTH MOATOTOBUTH M MOANMCATh COOTBETCTBYIOLIME TOKYMEHTHI, B KOTOPBIX OTpPa3UTh
COOTBETCTBYIOLINE H3MEHEHUS;
- JIOHECTH JIO CBEACHUS paOOTHUKOB, OTBETCTBEHHBIX 32 00pabOTKY IEPCOHATBHBIX JAHHBIX, 00 N3MEHEHUAX
9THX JaHHBIX.
6.5.Ecin nepconasnbHble JaHHBIE paOOTHHKA BO3MOXKHO HOJIYYUTh TOJIBKO Y TPETHEH CTOPOHBI, TO AETIONPO3BOIUTEIb:
- yBeIOMJIsieT pabOTHHKA He Mo3/IHee 5 pabourx JIHEH 10 1aThl 3ampoca O MOJyYeHUH Y TPEThel
3
CTOPOHBI, COOOIIMB PaOOTHUKY O LEJSAX, NPEANojaraeMplX HCTOYHHKAX U CIIOco0ax MOITydeHHs] NepCOHATBHBIX
JAHHBIX, a TaKKe O XapaKTepe MOISKAIINX MOJYYSHHIO IMEePCOHANBHBIX AAHHBIX M TIOCHIEICTBHIX OTKa3a
pabOTHHKA JaTh MMCHMEHHOE COTJIacHe Ha MX MOJTYyYCHHE;

- IIOJIy4acT OT pa60THI/IKa IIMCBEMCHHOC COI'JIaCHuC,



- [IpY OJIY4EHHUH COIJIACHs JieJIaeT 3alpoc U M0JyyaeT HEOOXOAUMBIE TaHHbIE.
6.6.B cityuae BBISIBIICHUS HEPAaBOMEPHBIX JEHCTBHUI ¢ IEPCOHATBHBIME JaHHBIMU paOOTHHUKA!
- paOOTHUK WM €ro 3aKOHHBIM MpeJCcTaBUTENbh JHOO YMOJHOMOYECHHBIH OpraHa MO 3alluTe NpaB CyOBEKTOB
IEPCOHANIBHBIX JaHHBIX oOpamtaercs K JJupexTopy 00pa3oBaTeIbHOIO YUpEKACHUS;
- JUPEKTOpP M3[aeT PACHOpsHKEHHE O OJOKMPOBAaHMM MEPCOHAIBHBIX JAHHBIX, OTHOCSALIMXCS K
COOTBETCTBYIOIIEMY Pa0OTHHKY, C MOMEHTa TaKOro oOpalleHHs MM TMOJYYCHHs TaKOTO 3ampoca Ha TMEpHO.
IPOBEPKHU, ¥ Ha3HAYAET OTBETCTBEHHOI'O 32 IPOBEJCHUE CIIyKEOHOI'0 pacciael0BaHus;
- €CIi B XOI€ CIIy)KEOHOro paccieloBaHUSl MNOATBEpAWICA (PAKT HCHOIB30BAHUS HEIOCTOBEPHBIX
NEPCOHANBHBIX TaHHBIX, TO PaOOTHHK, OTBETCTBCHHBIH 3a MOJY4YECHHE MEPCOHATBHBIX JaHHBIX, 00s3aH YTOUYHHUTH
[EPCOHAIBHBIC IAaHHBIE, BHECTM COOTBETCTBYIOIIME H3MEHEHHUS M IIONPAaBKU B JOKYMEHTBl M CHATh HX
OJIOKMpOBaHUE;
- €CIli B XOJie CIYXeOHOTO paccieoBaHHs BBISBICH (DaKT HEMPaBOMEPHBIX AEHCTBUN C MEPCOHANBHBIMU
JaHHBIMHU, TO paOOTHUK, OTBETCTBEHHBIN 32 00pabOTKy JaHHBIX U IONMYCTUBIINHN MOJOOHBIE AEHCTBUS, B CPOK, HE
NPEBBIIAONMINN TpeX pabounx AHEH ¢ JaThl TAKOrO BBIABICHHUS, O0s3aH yCTPAaHUTH NOIYLICHHBIC HapyiieHus. B
Cllydyae HEBO3MOXXHOCTH YCTPaHEHHs AOMYLICHHBIX HApyLIICHWH NaHHBIH pabOTHUK B CPOK, HE MPEBBIIAIONIANA
Tpex pabouux AHEH C JaThl TAKOTO BBISIBICHHSA, 0053aH YHUYTOXHTH MEpPCOHaJbHBIE NaHHble. OO ycTpaHeHUH
JOIYLUICHHBIX HApyIICHUH WM 00 YHHYTOXXEHHM IEPCOHAIBHBIX AAHHBIX PAaOOTHMK, OTBETCTBEHHBIM 3a cOOp
NEPCOHANBHBIX JAaHHBIX, 0053aH YBEJOMHUTHh PAOOTHHMKA WM €r0 3aKOHHOTO IPEACTaBUTENS, a B ClIydae €Ciu
oOpamieHue WM 3anpoc OBUTM HampaBlieHbl YMOJHOMOYEHHBIM OpraHoM IO 3alliTe IpaB CyOBEKTOB
NEPCOHANBHBIX JAHHBIX, - TAKXKE YKa3aHHBIA OpraH.

7. Ilepegaya nepcoHaNbHbIX JAHHBIX PA0OTHUKA
7.1. Tlpu mepenaye mepcoHaIbHBIX AJaHHBIX paOOTHUKA CIIEUATNCTHI, OTBETCTBEHHBIE 32 TIONyYeHHE U 00paboTKy
MEPCOHANBHBIX JAHHBIX, JOJDKHBI COOTIOIATh CIIEAYIOINE TPeOOBaHUS:
- HE CooOIaTh IEpPCOHANbHBIE [aHHbIE DPA0OTHHKA TPETbed CTOpPOHE O€3 NHCBMEHHOrO COIJachs
paboTHHKa, 3a MCKIIOUCHHEM CIy4aeB, KOT/a 3TO HEOOXOIUMO B MHEJSIX MPENyNpeKACHUS YTpO3bl KU3HH U
3[I0POBBIO PAOOTHHKA, & TAKXKE B CIy4asiK, yCTAHOBJICHHBIX (elepalbHbIM 3aKOHOM;
- HE cOo00IIaTh NepCOHAIbHBIE JaHHbIE PA0OOTHUKA B KOMMEPUYECKHX LENAX 0e3 ero MMCbMEHHOT'O COTJIACHS;
- NpeAyNpeUTh JIML, MONYYaroluX MepCOHAIbHBIE JaHHbIe paOOTHWUKA, O TOM, YTO 3TH JaHHBIE MOTYT
OBITH UCITOJIB30BAHbI JIUIIH B oeJsx, 4Jis1 KOTOPbhIX OHU COO6HI€HBI, u Tpe6OBaTB OT 3TUX JIMI NOATBECPKIACHUA TOTO,
YTO 3TO HpaBwio coOironeHo. Jluma, momyuaromue nepcoHajbHBIE NaHHBIE PAaOOTHHMKA, O0s3aHBI COONIONATDH
KOH(UACHIIUATBHOCTb.

8. OTBeTCTBEHHOCTH 32 pa3rjalleHue HHPOPMALMH, CBSI3AHHOI C MePCOHATBHBIMHY IaHHBIMU Pa0OTHHKA
8.1. Jluua, BUHOBHBIE B HApyLICHUH HOPM, PETYIUPYIOLIMX IMOJydeHHe, 00pabOTKy M 3alIMTy MEePCOHATIBHBIX
JaHHBIX paOOTHHKA, HECYT AWCLMIUIMHAPHYIO, aJAMUHHCTPATUBHYIO, IPaKIAHCKO- MPABOBYIO WJIHM YTOJOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBHU C Q)eﬂepaHBHBIMI/I 3aKOHaMH.



